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S In a fast paced world where time is of the essence, 
every industry requires timely solutions that are 
cost effective and appropriate. Keeping in mind 
increasing market competitiveness in every sector, 
in more areas than one, it is utmost important to 
keep up with changing trends in the market place 
especially when it comes to employing suitable 
manpower who posses essential skill-set to ensure 
smooth operations to meet the optimum productivity. 

Professional Manpower Services Pvt. Ltd. is human 
resources and workforce placement consultancy 
based in Kathmandu, Nepal. Recognizing the 
requirement of comprehensive, efficient and 
trustworthy establishment that can effectively channel 
Nepalese enormous pool of human resources, it is a 
complete facility that ensures to provide wide range 
of manpower placement services with the best in 
any industries.

As such, it is a product of the collective experiences 
of its founding members and staffs each of who 
posses specialized understanding of the business, 
garnered through the years of experiences.
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Professional Manpower Services (formerly Time 
Employment Services Pvt. Ltd. & Al-Sofi Group) is 
a duly registered and an ISO 9001-2008 certified 
recruitment agency in Nepal, primarily engaged in 
the field of recruiting Nepalese Workforce globally. 
The supplied manpower covers a wide range of 
categories including highly professional and non-
professional male or female workforce. PMS utilizes 
a recruitment system adapted to specific conditions of 
given project site, and is tailored to the requirement 
of its prestigious and selected   Clientele. The system 
ensures both efficiency and cost effectiveness are 
achieved in the selection of its candidates. PMS 
maintains a manpower pool and an impressive 
databank of qualified candidates, who have 
undergone a series of rigid evaluation processes. 
PMS is stable and fully staffed organization, which 
effectively carry out the services of company, 
objectives and business goals. The organization 
consists of an adequate number of professional 
management teams supported by highly qualified 
line and staffs having vast experiences in the entire 
process of manpower recruitment and deployment.

To develop mutually beneficial and successful 
business relationships through placing of Nepalese 
workers of integrity, character, excellence and right 
attitude with socially responsible employers who seek 
high caliber employees at a competitive rates and 
environments that provides personal and economic 
growth for each successfully hired candidates.

Seek to set the standard of excellence, leadership 
and integrity in the overseas employment industry 
and by all our endeavors to provide services that 
meets our Client’s expectation in terms of quality, 
quantity, time and cost.
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Professional Manpower Services Pvt. Ltd. is a 
professionally managed organization, which solicits 
appropriate, highly skilled, well-trained Nepalese 
workers for overseas placement to any Country with 
specialization in Saudi Arabia, United Arab Emirates, 
Qatar, Malaysia, Oman, Bahrain, Kuwait etc. Since 
its inception, the primary objective of the company 
is to strive for excellence, become comprehensive 
solution provider of competitive, efficient and reliable 
human resources agency. Our goal is to develop a 
market leading consultancy, meeting and exceeding 
our Client’s workforce demands by matching and 
managing all the labor requirements. 

Professional Manpower Services Pvt. Ltd. combines 
the experience of our specialists with specifically 
designed process that pre-screen the trade tests 
and train workforce with unparalleled occupancy. 
Our dedicated and flexible workforce is available at 
all the times to assist our Clients with shutdowns, 
contracts, permanent, on-site management and any 
other needs that may arise.

 the primary objective of the 
company is to strive for excellence, 
become comprehensive solution 
provider of competitive, efficient 

and reliable human resources
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Professional Manpower Services Pvt. Ltd. extends 
its data bank of human resources as per the 
requirements / demands that are recognized after 
the preliminary meeting and visit under varied 
sectors. It will be conducted through our branch 
offices & authorized agents located throughout the 
country to avoid un-necessary hurdles and hassles. 

Team of highly experienced professionals from 
PMS, who possess an in-depth understanding of the 
requirements of variegated industries will closely 
monitor each and every candidate and evaluate 
their performances. Candidate’s selection will be 
strictly based on their qualifications, experiences, 
trade tests, obtained relevant trainings, personality, 
excellence etc. only the most suitable candidates 
shall be selected and recruited and/or entered in the 
data bank. PMS shall also provide equal space for 
the companies abroad for attending such interviews 
with the potential migrant workers.

PMS recruiting team will immediately work on 
recruitment process (inclusive of orientation, 
comprehensive health check, trade test, required 
training etc.) upon the demand from our prestigious 
Clients abroad, including government approval for 
meeting such requirements even in a very short 
period of notice. PMS has earned recordable records 
of deploying huge numbers of workforce within 
very short time frame. PMS shall be responsible for 
guiding the potential migrants until they embark for 
the destination Countries.
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OUR MAJOR
CLIENTELE
KINGDOM OF SAUDI ARABIA

• Sejong Saudi Arabia L.L.C.
• Branch of Seong San Construction Co.
• Saudi Arabian Baytur Co.
• Saudi Archirodon Ltd.
• Almajal Alarabi  Co.
• Al Jammaz  Co.
• Osais Trading & Contracting Co.
• Al Tawfiq Co. for Plastic Products
• Khudair for Trading & Contracting Co.
• Wadi Rum Metals Recycling Co. Ltd.

• Zoman M. Al-Hajri Partners Co.
• Ali H. Al Ghamdi & Partners Co.
• Golden Chicken Farm Co.
•  Saudi Condreco Ltd.
• Alanadee Co. 
•  WPL Warehouse Projects and Logistics
• FPS Field Pipe System Al-Saudia Pvt. Ltd.
•  ESCO Eastern Steel Co.
• Khonaini Petroleum Services
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STATE OF QATAR

• Apple Bee’s Foodvest Co. WLL
•  Premier Food Services WLL. (Burger King) 
•  Mezen International WLL.
•  Al–Imadi Group of Companies
•  Private Construction and Contracting Co.
•  Fortune Trading & Contracting WLL.
•  Power Links Qatar WLL.
•  Techno Gulf Trading WLL.
•  Shinbo Qatar WLL.
•  Al Mazalat Al Watania Est.
•  Nasir Bin Khalid Al Thani& Sons Co.
•  Al Bhandary Engineering Trading & Contracting Wll
•  Al-Bandary Konstruktor Infrastructure Company Llc
•  Al-Faleh Trading Co. Wll
•  Associated Engineering Wll
•  Carmel Group Wll
•  Comand Trading & Contracting
•  Darbaas Trading & Contracting
•  Marmi Engineering Co. Wll
•  Qatar Choice Trading & Contracting
•  Suhaim Bin Nayf Bin Suhaim Holding Group
•  Sparkx Co. Wll
•  Torpedo Trading & Contracting
•  We United Trading & Construction Co. Wll
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UNITED ARAB EMIRATES (UAE)

• Speed Cleaning LLC.
• Danway Electrical & Mechanical Co. 
• Links Interior
• Shanker Trading Co.
• Dubai World Security
• Tristar Transport & Contracting
• System Construction LLC
• Emirates Environment Technology Co. Ltd.
• Suba Hotel Management Service Est.
• Skills international



OUR MAJOR
CLIENTELE

MALAYSIA

•  Panasonic HA Air Conditioning (M) Sdn. Bhd.
• Panasonic Electronic Devices (M) Sdn. Bhd.
• Mac Food Service (M) Sdn. Bhd.
• Tylon Manufacturing (M) Sdn. Bhd.
• Youngreem Electronic (M) Sdn. Bhd.
• ELK Furniture Sdn. Bhd.
• Soon Soon Group 
• QLRawang Poultry Farm Sdn. Bhd.
• Fast Link Trans Sdn. Bhd.
• PND Injection and Molding Sdn. Bhd.

KUWAIT
• Edam Group Kids & Adults Entertainment Wll
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? Recruiting Nepalese Manpower brings with it 
some inherent advantages, such as:

• Abundant and readily available
• Well qualified and experienced technical 

personnel
• Competitive in their respective trades
• Loyal and dependable 
• Economical and cost effective comparing to 

other nations
• Capable of communicating in English & 

Hindi languages in addition to the mother 
tongue (Nepali)

• Have experiences with multinational 
environment

• Multi crafts in a single person
• Capable of struggling in various climates 

and environment
• Capable to work under pressure

Professional Manpower Services Pvt. Ltd.
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SCOPE OF SERVICES 
(AVAILABLE CATEGORIES)

SKILLED

1
Engineers 
(Civil, Mechanical & Electrical)

2 Surveyors
3 Secretaries & Office Assistants
4 Nurses & Hospital Cleaners
5 Heavy & Light Vehicle Drivers
6 Carpenters
7 Masons
8 Electricians
9 Welders
10 Fabricators
11 Spray Painters
12 Industrial Fitters
13 Cooks & Chefs 

14
Mechanics 
(Diesel & Petrol)

15 Security Personnel/Guard

SEMI SKILLED & UNSKILLED

15 Cable Technicians
16 Drillers
17 Scaffolders
18 Steel Fixers
19 Instrument Technicians
20 House Keepers & Care Takers
21 Kitchen Helpers
22 Tailors
23 Office Boys & Peons
24 Plant Operators
25 Tyreman
26 Plant Operators
27 Hotel Workers & Cleaners
28 Farmers
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We pool the required workforce through various 
channels, which includes our data base, extensive 
network of contacts and/or advertising on national 
dailies.

Pre-Interview
We extensively discuss each steps and procedures 
to our prospective applicants prior to accept their 
applications in order to ensure the submission of 
genuine documents.

Heath Examinations
Every applicant is subject to rigorous medical 
examinations thorough accredited hospitals / 
clinics to ensure each workers are physically and 
psychologically fit for overseas employment.

Training & Trade Test 
Appropriate training will be provided to recruit (if 
required). For example, domestic helpers undergo 
the minimum required training hours in their specific 
country of choice than they may be rated on each 
skill.

Post Deployment
We maintain constant contact with workers & 
employers in order to assist our Clients and workers 
as well for any assistance as required on a regular 
basis.

And also to monitor the quality of deployed workers 
to their respective trades and survey the quality of 
PMS’s services.
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DOCUMENT
REQUIREMENT

We are legally established, authorized & ISO 9001:2008 
certified consultancy and carry out the all recruiting activities 
and processes in Nepal on behalf of the employers under 
the existing rules & regulations of the Ministry of Labor, 
Government of Nepal. On receipt of any authenticated 
demand from any Clients, the following documents are 
required from the respective employers in order to proceed 
the recruitment procedures. 

Power of Attorney 
(Chamber of Commerce & MOFA attestation required)

Demand Letter 
(Chamber of Commerce & MOFA attestation required)

Agency Agreement 
(Chamber of Commerce & MOFA attestation required)

Letter of Guarantee 
(Chamber of Commerce attestation required)

Employment Contract Agreement 
(Chamber of Commerce attestation required)

Professional Manpower Services
License No.: 431/060/061
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SAMPLE OF DOCUMENT
REQUIREMENT

Agency Agreement 

This agreement is made on ………………., by and between: 

We, ………………………., C.R. # ………………., address: Post Box …….., City & Zip 
Code ………………….., Country ……………………… do hereby authorize hereinafter 
called “The First Party”: 

and 

Professional Manpower Services P. Ltd, License # 431/060/061, G. P. O. Box: 
8356, Dhapasi-9, Kha -111, Basundhara, Ring Road Kathmandu, Nepal, 
Tel: +977-1 4357763, 4351218 Fax: +977 1 4384720, hereinafter called “The Second 
Party”, Under the following terms and conditions: 

1. This agreement will be valid for one year period from the date of this agreement.

2. The Second Party will send the following workers to the First Party as per
condition of the demand letter.

3. The First Party must provide the necessary documents like Demand Letter,
Power of Attorney, Employment Agreement, Letter of Guarantee of the company
to the Second Party.

4. The First Party must provide all the facilities as written on Demand Letter, The 
First Party will be fully responsible for everything while the workers are working 
with the company. These workers will only work in ………………………. (Saudi 
Arabia, Qatar, Bahrain, UAE etc.).

5. All others terms and conditions between the two parties are as per 
……………………(Saudi Arabia, Qatar, Bahrain, UAE etc.) Labour Law.

It is understood that in case of termination of this agreement, both First Party and 
Second Party are fully committed all of their obligations for the orders which have been 
executed or for those under processing. 

First Party: Second Party 

Name: Name: 

Sign: Sign: 

(to be signed authorized person of the company 
and Chamber of Commerce & MOFA Attestation 
is required) 

Professional Manpower Services Pvt. Ltd.
License No.: 431/060/061
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To, 

The Labor Department of Nepal 
Baneshswor, Kathmandu, Nepal 

Subject: Guarantee of Nepalese Workers to work in Saudi Arabia 

Dear Sir, 

This is to inform you that our Company has given a demand for Nepalese workers to 
Professional Manpower Services P. Ltd, Kathmandu to recruit workers according to the 
Demand Letter we have already sent to Professional Manpower Services P. Ltd, 

These workers who will be selected and recruited will work according the terms and condition 
of Demand Letter and will only work for our company based in Al-Khobar, Saudi Arabia. 
They will not work in any country except within the Kingdom of Saudi Arabia. 

Demand Letter and will only work for our company based in Al-Khobar, Saudi Arabia. They 
will not work in any country except within the Kingdom of Saudi Arabia. 

Name: 

Position: 

Signature: 

(to be signed authorized person of the company 
and Chamber of Commerce Attestation 
is required) 

SAMPLE OF DOCUMENT
REQUIREMENT

Professional Manpower Services
License No.: 431/060/061
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Power of Attorney 

HIS EXCELLENCY,  
THE CONSULATE GENERAL 

ROYAL SAUDI ARABIAN EMBASSY 
Kathmandu, Nepal 

Your Excellency, 

We, ………………………………………., C.R. # …………………, address: Post Box # 
………………., City & Zip Code ………………………………., Country 
……………………., do hereby authorize: 

Professional Manpower Services P. Ltd, License # 431/060/061, G. P. O. Box: 
8356, Dhapasi-9, Kha -111, Basundhara, Ring Road Kathmandu, Nepal, Tel: 
+977-1 4357763, 4351218 Fax: +977 1 4384720, to become our authorized legal 
Agent to recruit a number of ………………….. workers  under our Visa # 
……………………. dated ……………….. and contact the Embassy to sign on 
behalf of us all legal documents and to send them to Country ………………………... 

Name: 

Position: 

Signature: 

(to be signed authorized person of the company 
and Chamber of Commerce & MOFA Attestation 
is required) 

SAMPLE OF DOCUMENT
REQUIREMENT

Professional Manpower Services Pvt. Ltd.
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Professional Manpower Services P. Ltd,  
G. P. O. Box: 8356, Dhapasi-9, Kha -111,  
Basundhara, Ring Road Kathmandu, Nepal, 
 Tel: +977 -1 4357763, 4351218 Fax: +977 1 4384720 

Letter of Demand 

Dear Sir, 

Ref. Visa no: …………………………. dated: ………………………..  

You are requested to arrange to recruit the following workers on our behalf and send to 
country ………………………. the following category of personnel on the following terms 
and conditions: 

Category of Workers Required: 

Category Qty Monthly Salary 
1. 
2. 
3. 
4. 
5. 
6. 
7. 

Terms & Conditions: 

Period of Contract: 02 Years 
Working Hours: 8 Hours / Day, 26 Days/Month, 48 Hours/ Week 
Accommodation: Provided by Company 
Food:  Provided by Company 
Medical Facilities: Provided by Company 
Insurance:  Provided by Company 
Air Ticket:  Two Way Ticket will not be provided by Company 

Kindly arrange for the recruitment of the above mentioned categories at your earliest. 

Name: 

Position: 

Signature: 

(to be signed authorized person of the company 
and Chamber of Commerce & MOFA Attestation 
is required) 

SAMPLE OF DOCUMENT
REQUIREMENT

Professional Manpower Services
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Employment Contract Agreement 
 

 
Mr. ……………………………………… acting in his capacity as 
……………………………….. of …………………………………………………………, 
hereinafter referred to as “The First Party” 
 

and 
 
Name:   ………………………………….. 
Nationality:  …………………………………...  
Passport No.: …………………………………... 
Date of Issue: …………………………………... 
Date of Birth:  ………………………………….. 
 
Hereinafter referred as “The Second Party” agreed to work with “The First Party” as 
……………………………… with the basic Salary …………………… + ……………. Food 
Allowance per month. The other terms and conditions are as follows: 
 

 
1. Period of Employment   :Two (2) Years  
2. Place of Employment   : ………………………………… 
3. Working Hours    :8 hours / day, 6 days / week, 48 hours / week  

& 26 Days / Month  
4. Accommodation    :Free Bachelor sharing  

accommodation provided by the company 
5. Overtime     :As per Company Policy 
6. Air Passage    :Two way air ticket will be provided  

by the company 
7. Water & Electricity    :Provided by the company 
8. Transportation     :Provided by the company 
9. Medical      : Provided by the company 
10. Food     : Provided by the company 
11. Other terms & conditions:  : As per Labor Law 
 
First Party      Second Party  
 
 
…………………………………..   ………………………………………. 
Name & Sign:     Name & Sign 
 
(to be signed authorized person of the company 
and Chamber of Commerce & MOFA Attestation 
is required) 

SAMPLE OF DOCUMENT
REQUIREMENT
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ISO 9001:2008 CERTIFICATE
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TRAINING CENTER
LICENSES
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NEPAL
AT GLANCE

Nepal is situated at the foothills of Himalayas, where the 
great Mountains like Mt. Everest, the highest mountain 
of the world lies. Our neighboring counties are China, 
India, Bhutan, and Bangladesh. Nepal is the land of the 
lord Buddha, where peace and tranquility is as natural as 
the ice in the Himalayas. The Nepalese people are well 
known for their bravery, loyalty, peace keeping and well 
disciplined etiquette and nature. Nepal is also rich in lush 
green vegetation, thick rain forest and its wonderful art  
landscape. The overwhelming beautiful scenery has attracted 
flocks of tourist from all over the world. So, never ever miss 
an opportunity as the Switzerland of Asia.

SIZE : 885-km (553 mile) long, 145-241 km (91-151) wide, 
147181 sq. km in area.

POSITION : 26-300 north latitude, 80-880 east longitude; 
on the India subcontinent bounded on the north by Tibet 
Autonomous Region of the People’s Republic of China, & on 
the west, south and east by the Republic of India.

TERRAIN : Hilly and mountains, 77%, Terai lowlands, 23%, 
more than 25% above from 300m.

LATITUDE RANGE : From 70m above sea level (230ft) in 
the terai, to 8848m (29028ft) at Sagarmatha (Mt. Everest), 
Kathmandu Valley; 853m (2798).

CLIMATE : Kathmandu – summer 15-30 degree centigrade, 
winter 0-16 degree centigrade; Terai – summer 21-39 
degree centigrade; winter 9-30 degree centigrade. Rain fall 
(Kathmandu) –Oct-May 300mm June- Sept. 1100mm.

TIME : 15 minutes ahead of Indian Standard Time, 5 hour 
45 minutes ahead of GMT

POPULATION : 33,500,000.00 Approx.

LANGUAGE : Nepali is the national language, Devanagari 
the script. Altogether more than 26 languages are spoken.

Professional Manpower Services Pvt. Ltd.
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MAJOR CITIES POPULATION 

Kathmandu 989,273 

Pokhara 234,937 

Lalitpur 216,602 

Region Asia 

Population 28,026,128 

Area Total 147,181 km2 

Area Land 136,800 km2 

Capital Kathmandu 

Climate Mild to severe winters, cool to subtropical summers 

Languages Nepali (official); several other languages and 
numerous dialects 

Currency 1 Nepalese Rupee (NR) = 100 paisa 

Holiday National Unity Day is 11 January 



MAIN ATTRACTIONS OF
NEPAL



License # 431/060/061, G. P. O. Box: 8356
Tokha -10, Dhapasi GPO Box No: 8356, Kathmandu, Nepal,

Telephone No.: 4388247/ 4387247 
Email:info@pms.com.np, ofce.pms1@gmail.com

www.pms.com.np


